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APPLICATION FOR RECORDS RETENTION SCHEDULE 

6. D m  of Series 
Earliest Latest 

present DEC 1972 1 

OFFICE OF THE SECRETARY OF S A T E  
DEPARTMENT OF ARCHIVES A N D  HISTORY 

5. Records Series Title (followed by title used in office; if different) 

Mu1 t i -Project  Schejul i n g  System Summary File (MP/SS Project Summary) 

RECORDS MANAGEMENT DlViSlON 

INSTRUCTIONS: See Publication No. 76-RM-1 for instructions on completing this form. Forward signed original to 
Department of Archives and History, Records Management .Division. 330 Capitol Avence, Atlanta, Georgia, 30334. 
Attention: Scheduling Section. 

- 
FOR A G E K Y  USE 

kpplication Date 

4pplicafion Number 

2. Person to Contact 
James R. Elwell 

1. Ageney Address 
Department of Transportation 
Division of Planning & Programming 
Bureau of Project Scheduling 
Room 362, #2 Capitol Square 
Atlanta, Georgia 30334 - 

Working Title 
S CE 

_. 
FOR RECOROSMANAGEMENT US€ 

Awlication Numher -_ 
76-320 _ -  

Dare Received Data Completed 

OCT '2 8 1976 

Telephone Number 
--- - I- 

DCT 2 5 1976 I 

656-3481 

?. Record '%ria Description i h i s  file contains the following documents (include form numbers and titles, if any): 
Attach samples of the file. . .  
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1. Monthly Referenca Rate 
One to six months old 
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Lettersire drawers 

How often are records referred to which are: 

.-~-, 1 I_. . Seven to twelve months old I-; Thirteen to twenty-four months old - 
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-. Off'ice Copy Cut . f i le 'o f f  a t  end' o f  each Calendar year; then, ho ld  i n  the current f i l e s  area I 
1 month ;  then transfer t o  local. hold ing  area; 'hold 2 years; then destroy. 

. ~ .  . .  
. .  

. . . . .  . . -  . .  ~- . .  ~ .. 
~. 

~- 
. -. .~ 

., . ~. . . - 2 ,  
. .  7 , .  

~ ~~ - .. 
.. 

I .  , . i ~  , ,  . . 
.~ 

~~ . 
~. ' ' F f e l d  Copy Upon receQ-t DT updated b i n t o u t ,  destmy. ' ~- - 

--I.. - 
. . . . . . . .  - 

. .  . -  - .  . .  .~ 
.~ 

. .  ~. . ~. . 
i, 

~ . .  
. .  

: '  .~ 
I . .  , . . ~  

. .  
~~ 

.~ . 

These inwuctions apply to ali prior and future accumulations of the series. - 


